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Job Description

	Job title:

	Research Funding Transformation Lead
(Fixed Term 12 months)

	Department/School:
	Research & Impact Services (RIS)

	Grade:
	8

	Location:
	University of Bath premises/hybrid



	Job purpose

	
The Research Funding Transformation Lead will provide strategic leadership and operational direction for a one-year initiative to modernise the University’s Research Funding Post-Award service, as a new system (Worktribe) is implemented at the University of Bath.

The role exists to ensure that this transition is delivered effectively, fairly, and at pace, and that the Post-Award function is positioned to operate confidently and effectively beyond the fixed‑term period of this role. This includes reducing institutional exposure to financial, regulatory and audit risk, and ensuring funder and regulatory compliance is consistently embedded across the University’s research lifecycle.

The role has overall responsibility for:
· Assessing and modernising current practice across the team
· Reviewing the relationship between the team and other research finance-related functions across the University, to ensure efficient and joined-up practices are in place throughout the research funding lifecycle
· Establishing clear standards, processes, controls and governance
· Ensuring any operational changes that are needed to maximise effective use of Worktribe are implemented ahead of ‘go-live’
· Building capability and resilience within the team

The postholder will be accountable for developing and delivering a transformation roadmap, ensuring that changes are embedded into institutional practice and recommended operating models are robust, compliant, and sustainable. They will have delegated authority to define and implement standard processes and controls for Post-Award operations, escalating only where changes have significant policy or resource implications.

This is a time-limited transformation role created to stabilise the function, mitigate organisational risk and support long-term operating models. A strong, demonstrable understanding of Research Funding (from either an HEI or funder perspective) will be essential to ensure the postholder can be a credible source of authority on the subject.




	Source and nature of management provided 

	
The post holder will be line managed by the Head of Research Funding.




	Staff management responsibility

	
The post-holder will directly line manage the Post-Award Manager and the European Funding Manager for the period of the transformation project. This will ensure the post-holder can work closely with the two leadership roles in the Post-Award team, to collaborate on the activity of the project.

The post-holder will be expected to occasionally deputise for the Head of Research Funding in their absence. 

Due to the nature of the role, they may also be tasked with directing some of the work of the team in order to achieve the mandate of the fixed-term project to modernise and improve ways of working.




	Special conditions 

	
None




	Main duties and responsibilities 

	Leadership

	1
	Lead the review of the ways of working in the Post-Award team – translating requirements into system configuration and operational design

	2
	Lead the development and delivery of a complex, interdependent transformation plan, balancing system implementation, process redesign, change management and operational continuity across multiple stakeholders.

	3
	Coach and mentor managers and officers to develop technical, analytical, and systems capability

	4
	Line management responsibility for the grade 7 roles in the Post-Award team

	Policy & Process Development

	5
	Identify and address system- and process-related risks, inefficiencies or workarounds

	6
	Streamline processes, making best use of technical solutions to enhance team service provision

	7
	Establish clear, documented procedures, templates, and resources – translating complex concepts into clear, practical guidance

	8
	Build confidence in interpreting, explaining, and advising on research financial information

	9
	Identify capability gaps and advise senior leadership on role design 

	Analysis & Benchmarking

	10
	Support decision‑making with high‑quality insight and analysis of data

	11
	Monitor the impact of implemented changes and refine the action plan as needed

	Strategic Advice & Future Planning

	12
	Provide expert advice and shape strategic options and recommendations to senior leaders on the future operating model for Research Finance, including analysis of risks, trade‑offs and resource implications

	13
	Contribute evidence‑based recommendations on permanent structures, roles, and resourcing



	Collaboration

	14
	Work closely with the Head of Research Funding, Pre-Award Manager, Research Recovery Rates Programme Manager, and the Director of Research & Impact Services

	15
	Work closely with colleagues on the University Research Management Systems (URMS) project to ensure any reviews align with the activity of the project team (e.g. change management)

	
You will from time to time be required to undertake other duties of a similar nature as reasonably required by your line manager. You are required to follow all University policies and procedures at all times and take account of University guidance. 
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Person Specification

	Criteria
	Essential
	Desirable

	Qualifications
	
	

	Professional finance qualification or equivalent experience (this includes time spent working at a UK Funder or UK HEI in a directly relevant role)
	A
	

	Experience/Knowledge
	
	

	Understanding of research finance in the UK Higher Education Sector
	A/I
	

	Experience of interpreting and applying complex regulations and requirements related to research
	A/I
	

	Demonstrable experience in financial analysis, costing, or research operations
	
	A/I

	Experience of influencing and leading change across large teams
	A/I
	

	Demonstrable experience of leading or contributing to system implementations or process redesign
	A/I
	

	Experience supporting audit processes or responding to audit findings
	
	A/I

	Experience of building capability within teams during periods of change
	A/I
	

	Experience of using a research management system (preferably Worktribe)
	A/I
	

	Experience of leadership or line management
	A/I
	

	Skills/Attributes
	
	

	Strong analytical and problem-solving skills
	A/I
	

	Excellent written and verbal communication and interpersonal skills
	A/I
	

	Ability to work independently with a high degree of integrity and initiative
	A/I
	

	Strong skills in keeping accurate records and documentation
	A/I
	

	Ability to think strategically and consider the ‘bigger picture’ when making decisions
	A/I
	

	Ability to leverage digital tools, data and automation (e.g. PowerBI, Co‑pilot) to support insight, decision‑making and service improvement
	A/I
	

	Confidence in your own ability to critically assess current processes and make suggestions for change
	A/I
	

	Ability to have difficult conversations with sensitivity and self-awareness
	A/I
	






	
image1.jpeg
vvvvvvvvvvvv




